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Introduction to Badging with Card Exchange 7

This manual covers the basics of installing, configuring, and using the new badging software.

System Galaxy offers a new card/badge interface built with CEInside (Card Exchange) v6.03.
System Galaxy has integrated the Card Exchange Badge Designer and Print Engine into the SG
software.

Overall Requirements for Card Exchange:

NEW INSTALL REQUIREMENTS:

» You must choose to install either the (a)Full Installation or the (c) Badging Workstation when running
Part-3 of the SG 10.3 Galaxy Installer from DVD-1.

e The Full Install option installs a communication server (including GCS Services, event logging/
monitoring, the badging capability.

e The Badging Workstation option and badging workstation options includes badging software
onto the desired workstation (i.e. either). The install will put down a CEX folder inside the
System Galaxy folder which includes your CEX install .bat file.

» You must install and configure the badging printer/printer driver correctly on the computer running
the badging client software.

e The printer options must be set to support printing the type of cards you will use.
e The printer driver must be setup to support the features or specifications needed.
e Galaxy sells and supports the MagicCard line of printers.

e Galaxy also supports an array of other leading badge printers. When planning for badging,
you should verify the chosen printer will support the features you desire. Contact Galaxy
Control Systems Technical Support for details.

» You must run the Card Exchange install.bat file to perform the correct installation of Card Exchange.

e The install.bat file is put down in the System Galaxy folder:
C: GCS\System Galaxy\CEX\Install\install.bat

e Do NOT run the Card Exchange setup file separately. Galaxy does not license a standalone
version of the Card Exchange product.

e When you run the install file, the installer program installs the CEX-7 software inside the
System Galaxy folder and also places the badge design templates and data folder under the
System Galaxy folder.

e Ports 4747, 4748, and 4749 must be unblocked for the print server to operate (these ports
should automatically be opened by the installer.

e The license file requires port 5093 to be open/unblocked on the server, which is automatically
opened by the installer.
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UPGRADING PRE-EXISTING VERSIONS OF CARD EXCHANGE:

» To ADD or UPGRADE BADGING on an existing System Galaxy v8 client:

If the workstation/PC had other badging software (such as EpiBuilder), those templates are not
compatible with Card Exchange and no method of conversion exists. You must to redesign your
badge templates in the Card Exchange Designer after completing your upgrade/installation.

In order to switch over to the Card Exchange software, you will upgrade the existing SG
Communication server by running all three parts of the installer :

(and you will run all the install modules of the or no badging software, then you will run the GalSuite
part-3 to upgrade the software and follow the install instructions in the next section, beginning with
step 2.

» For an existing SG client that is already licensed for the previous badging software: see the
System Galaxy Software Install and Software User manuals that cover your badging software.
Galaxy continues to support the previous software under the valid license agreement you purchased.

» SG 9integrated with Card Exchange 4 ~ the same upgrade instructions apply to
upgrading to CEX-7 as did with CEX-6.

» SG 10.0 integrated with Card Exchange 6. You must run Galaxy install Part-3 and allow
the Galaxy Installer to uninstall the old v6 and then install }
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Installing and Configuring the Badging components

STEP | ACTION
1 INSTALL SYSTEM GALAXY SOFTWARE
You must correctly install all parts of the System Galaxy software (1, 2, and 3).

¢ Part 1 - install prerequisite components ~ required

+ Part 2 - install MS SQL Components ~ required. If you are installing a workstation
that is part of a distributed solution (i.e. separate database server), you will install only
the MS SQL Native Client components.

+ Part 3 — Installing the System Galaxy software for a client workstation that
supports badging. Two possibilities are available:

a) Option A —is a complete install: this includes System Galaxy
software and badging components along with core services. You will
only choose this if you are installing a Communication Server.

b) Option B - is a client only workstation install: this installs System
Galaxy software and badging components.

2 INSTALL THE BADGE PRINTER DRIVER
+ Install the printer driver according to manufacturer’s instructions and perform a test
print using the desired print settings.
3 INSTALL CARD EXCHANGE INSIDE SOFTWARE AND TEMPLATES

¢ Go to C: Program Files\System Galaxy\CEX and run the “install” file to begin the
installation.

¢ The Card Exchange install will run as follows:
a) the CEX software installs in the System Galaxy/CEX folder

b) All the templates and data folder are installed in the System Galaxy Badging
at the root of the C-drive. Note: if you are running VISTA® you must store your
System Galaxy photos directory to the new badging folder just created C:

File Edit Wiew Faworites Tools  Help
- ) =N .
@ Back </ J? P ) search [t Folders
Address |E i\ Fystem Galaxy Badging|Data
Folders X [ CardExchangs C5 Dema
I3 spoolerlogs ~ g?hntnlst
1[5 System Galaxy Badging = emplates
= L'f) CardEx[hangE Excel Demo.xls
| CardExchange C5¥ Dema 5% Connection Example.dtd
|2 Phatos Landscape blank.ced
Landscape. ced
1) Templates
(5 License MetaData, cdd
=) TEST MS Excel Connection Example, dtd

15 WINDOWS Portralt blank, ced
= DATA (D1} [H portrait.ced
S GHOST (E:) |"=j RemotePrinters.txt
@ sysGalaan D1 (F) SYSGaI Connection, dkd

S Technical on '2kfile-sw' (1) =2
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Registering System Galaxy for Badging

You must perform the Registration according to purchase order.

SYSTEM REGISTRATION:
» At the Communication Server, start System Galaxy and logon as a master operator.

» Open the workstation registration screen from the Galaxy menu:
Configure > Options >Registration >Registration Wizard (or System Registration).

» Also perform the local workstation registration for this server as appropriate. If the
main communication server will not host the badging station (typical), then do not register
badging options at this computer.

IMPORTANT: System Registration is done before the Workstation Registration. The system
registration registers the database and extended features according to purchase agreement.

IMPORTANT: the databases/database server, and communication server/core services must be
running and online during system registration in order to get a valid registration code.

Refer to Chapter 5 of the SG 8.3 Software User manual for detailed information about
System Registration.

WORKSTATION REGISTRATION:

Product Registration E|

» At the badging workstation PC, start

System Galaxy and logon as with a
master operator sign-on.

Workstation R egistration l

Local WWorkstation Fegistration:

System [D: Product Key:
|513350580
4 open the WorkStatlon Rengtratlon “workstation [D: ‘Workstation Description:
screen from the Galaxy menu: [48342T6C33YRMT4) PSTS0TW
Conf’gure > Opt'ons >Regl3tratlon Created Date/Time: Last Registered D ate/Time:
>Local Workstation. [12/8/2007 12.26:21 PH [3/28/2009 104316 AM
Client/Serer Features: Badging Features:
» Register the badging features £ Client Onl W Photo Capture Enabled

according to the customer
purchase agreement.

IMPORTANT: the databases/database
server, and communication server/core
services must be running and online
during system registration in order to get
a valid registration code.

Refer to Chapter 5 of the SG 8.3 User
manual for detailed information about
Workstation Registration.

" Caomm. Server & Client

General Features:

[ Autrosafe Fire Interface
[ DS 7400 Interface

Yigit GCS0nline Web Registration Site

Iv Printing Enabled
[+ Signature Capture Enabled

[+ Fingerprint Capture Enabled
v Encoding Enabled
I™ Extemnal Badaing [View Only)

Registration Code:

CEEX3EMx Repart

oK | Cancel |

| Help
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Setting Workstation ‘Badging’ Options

The Workstation Options must be set up to use the correct Badging Software

»

At the badging workstation PC, open the Workstation Options screen from the Galaxy menu:
Configure > Options > Workstation Options.

Select the ‘Badging Options’ tab, and set Card Exchange Inside as the Badge System type.
Click the [Browse] button and go to C:\ System Galaxy Badging
Click OK to set the path, and click APPLY to save the configuration.

Restart System Galaxy to initiate changes.

Genessl Options | Alam Options | Report Options | MuliMedia Oplions | Audt Options | Database Options | Cardholder Options |
Badging Opticn: | LCCTY Opbons | Time & Abtendance Opbons | Guard Tow Options | Caed Dt Import\Export Ophions |

Specay folder location where the mages are stoned:

|C:".5ysbe.'m [Galaxy Badgng
Specly Badgng System Type: Browse for Folder E|E|
[I:ad Exchangs Inside j
Cand Exchange Badging Setlings: G
“\System Galaooy Badging
Prirdt Server LIRL:
ltop:localhost 4747 /CandE schangeFiniServes B TDED&HC! ~
B
Chent Port: [V Display Enoe Meszages # |3 Dacursents and Settings
) drvrtmp
4743 [v Displap Batch Print Enor Messages & j MEOCache
1) My Downloads

|3 Program Files

Page 9 of 32



SG Badging w/ Card Exchange Inside - Quick Guide
Operating the Card Exchange Badging/Print Server

The card exchange print server and badging software is very simple to use. The following sections
provide simple steps to starting and using the Print Server and Badge Designer software.

Starting the Card Exchange Print Server

You can start the Card Exchange software from inside System Galaxy (toolbar):
» Open System Galaxy from the desktop shortcut or thru the Windows Start menu:
Start® > Programs > System Galaxy > System Galaxy

TIP: You can set up Card Exchange to automatically start when the computer boots up. This is done by
placing the Card Exchange Print Server in your Programs Start folder.

» a Windows® application console opens when the print server starts up.

-

% CardExchange Print Server - XPD3150-TW:4747

Initializing...
Automated printing started...
Print server runs without dispatcher.

waiting for new print job...

IMPORTANT: If the text in the Print Server console is red, this means you already have a print server
running. Close any Print Server session that has red text; it will not execute print jobs.

» The Card Exchange icon will display on the task tray (XP only) when you minimize the
windows operating shell. Windows-7 OS does not display services on the task bar.

» Right-click on the server icon to get to the Card Exchange menu

Printer options | Configuration 4 choose-
Printer properties Show print server | Conﬂguratlon
then choose Show Photo options Stop print server
Card Manager = Show card manager Exjt - e RighT_—CliCk

the ICON
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Stopping the Card Exchange Print Server

» Right-click on the server icon to get to the Card Exchange menu

Printer options
Printet properties
Phobo options
Show card manager

Mg | bmmd =Dl - e T L

5150 PM

Monday
» Choose ‘Stop print server’ option from the context menu.

NOTE: you can click the red-x in the top right corner of the print server console window to close and
stop the printer if it is open. Otherwise you must stop it from the menu as shown.

IMPORTANT: it is not recommended to stop the print server while cards are printing.

Showing the Card Exchange Print Server

» Right-click on the server icon to get to the Card Exchange menu

Printer options
Printet properties
Phobo options
Show card manager

5150 PM

Ponday

» Choose ‘Show print server’ option from the context menu.

» The windows operating shell will re-open
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Setting up the Badge Printer

» Right-click on the server icon to get to the Card Exchange menu

Printer options I

Show prink server
Skop print server Phobo options
Show card manager

L pla =y = e = )

Ponday

» Choose ‘Configuration > Printer options’ from the context menu.
» The Printer Options window will open allowing you to choose your badging printer.

NOTE: From this window, you can also set timing delays and Mag-encoder settings.

&2 Printer options - [Portrait example]

F'r|r'|ter| Time delays || b agnetic-encoder settings|

(%) Windows printers

WewcelzsiorCopier

WhencelzioriLazer 4010 Sales
WhewcelziorLaserColor 4550 C5
Microzoft Office Document Image \wWriker
Adaobe PDF

Apply theze settings to all lnaded cards

ok l ’ Cancel

» Click OK to save settings.

IMPORTANT: The badge printer driver must already be installed.
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Setting the Badge Printer Properties

» Right-click on the server icon to get to the Card Exchange menu

» Choose ‘Configuration > Printer properties from the context menu.

Show prink server
Skop prink server
Ezit

Photo options
Show card manager
o0 PM

i

5' -J‘ y3 if+ '+ et r'-'1|:|ru:|-E|';.-'

» The Printer Properties screen (for the printer you selected in the previous step) will open
allowing you to set up your badging printer properties.

& L mar 4010 Salen on excebier Decument Properiies

T T T e — N S———. — i —

b M Lirser Dot P01 D_PP310 Serie L & Behvariond Donumert Setirgs
& Lok Papss Canmt
o ] Gt
= g Cocumert Optoes
Lrabded o
Pt pnrsd e [Dadeed
= iy Prinber Fasbures
Serdd Trom Ty ani Dy Dbl
B 8
ey Coangsimon: il pegts
itk Ot
Fuge Ceder: F2onf Lo Bah,

o J[ =

» Click OK to save settings.

IMPORTANT: The badge printer must already been selected as the default printer.
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Setting up the Photo Capture driver

» Right-click on the server icon to get to the Card Exchange menu

Printer options |

Fledim b e o i~

Show prink server
Skop prink server Photo options
Exit Shaow card manager

50 P

Maorday

= T LR

DEhLD

CEx_Minica. ..

» Choose ‘Configuration > Photo options’ from the context menu.
» The Photo Options window will open allowing you to choose your capture device.
NOTE: from this window you can also set other related options.

{3 Photo options - [Portrait example]

(%) Twain sources

1 ideoforwWindows sources

Apply theze zettings to all lnaded cardz

(] l ’ Cancel

» Click OK to save settings.

IMPORTANT: The photo-capture driver must already be installed.
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Creating Badges with Card Exchange Manager

Card Exchange Manager is the badge designer. Some initial setup is required.

STEP-1 Starting the Card Definition Manager

» Right-click on the server icon to get to the Card Exchange menu

choose

Printer options Configuration 4 .
Printer properties Show print server GDI’IﬁgUfﬂtIDI’I
then choose Show Photo options Stop print server

Card Manager =Py Shaw card manager Eat Right-click

the ICON

» Choose ‘Configuration > Show card manager’ from the context menu.

» The Card-Definition Manager window will open allowing you to set up your badge design
templates.

Loyalty\Mavie Discount Card
Loyalty'\Staress Coffee Card

B
Healthcars'LA Hospital oename

Remove

£ Card-definition manager
(] University'\University of [os Angles
University'\University of Science
Busi atering Inc.
Business“Depatment Of Finance
Member'.London Old Timer Club
MemberMercedes Service Card =
Member\Beach Club

(=)
)

Cancel

= You can change the order of the list using the move up and down buttons.
= You can edit an existing template or add a new badge design.

= You can check any template you want to show up in System Galaxy’s badge design list.
Unchecking a template will not delete it, but it will not be available in System Galaxy.

NOTE: there are predefined templates in the list. These templates are “checked” by default
and may be included when you import badge designs into the System Galaxy software if you
leave them “checked”. These can be used as starting templates for your badges and you can
rename them as you like. You can also delete them from System Galaxy after an import, if
you desire.
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STEP-2 Adding a Badge Design via Card Definition Wizard

» Start the Care Manager as described in the previous step. If the print server is not running
on the icon you must start it from the System Galaxy toolbar button.

» click [ADD] button on the Card-definition manager window to open the Card Definition
Wizard window.

CREATE A BADGE DESIGN NAME
» Type a descriptive name for your new template
» Click NEXT to continue.

= CardExchange® User Guided Wizard - Add a new card...

G “Welcome to the new-card wizard of CardExchange®. Please provide the
E d I'E| E){Eh an g e name that will be used for the template definition. This name will appear

Frofessional Card and Print Mz

W =5 3 selectable button in the CardExchange® main interface, If you want
to group your templates into to categories, you can also specify a
category...

Provide a name for the template:

Employee Badge

Optionally, provide & category too:

CHOOSE TO CREATE THE BADGE VIA THE WIZARD
» Select ‘Use STEP by STEP wizard’
» Click NEXT to continue.
= CardExchange® User Guided Wizard - Add a new card...

[Gf If vou are a not an experienced user, you should choose the 'Step by
C =) rd EXEh on g E Step’setup ';-.'izlalrd. This will walk you through all the steps f'orl cregting a
Profecional Card and Prnt Mansoe: ks card definition. If you are an advanced user, you can skip this wizard
e e L and go directly to the card-definition setup. ..

(=) Use the Step by Step’ setup wizard |

() Skip this wizard and take me to the card-definition manager
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SET UP THE BADGE TYPE & LAYOUT
» Select the type of card (SINGLE-SIDED or DOUBLE-SIDED as desired)

» Select the orientation of the badge (Landscape vs. Portrait as desired)

» Click NEXT to continue.

= CardExchange® User Guided Wizard - Add a new card...

[5f Please select if you want to design a single or double-sided card and
E d I'E| E){Eh an g e select if it needs to be a portrait or a landscape card...

Professional Card and Brint hManaoer

Single fdouble sided

(3) Create a single sided card |

() Create a double sided card

QOrientation

Vo
{
{

(%) Landscape

) Portrait
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CHOOSE THE DATABASE CONNECTION (MANDATORY)

» You MUST select ‘YES connect to a database’ (REQUIRED)
» Click NEXT to continue.

= CardExchange® User Guided Wizard - Add a new card...

CardExchange®

Professional Cad and Frink Manaoger

Slao

(@ f¥es, Twant to connect to a database §

() Mo connection needed

» Select ‘Connect to another database’ (MANDATORY)

Please select if you want to connect to and use a database. ..

» Highlight the connection type (MANDATORY) — you can choose one of the connection

types as desired. You must select one of the two options listed.
= “SysGal Blob Connection” (TYPICAL)
= SysGal Connection (optional)

NOTICE: if you are not capturing photos in Galaxy cardholder enroliment, then choose the typical

Blob connection type.

NOTICE: SysGal Blob Connection is the typical choice. System Galaxy is configured to store the

main photograph as blob data.

You can set SG to use photograph_filename in Galaxy’s System Settings if you do not wish to store
blob data/ or if database size is a consideration for your system. If you upgraded from an older system
that did not use Blob data, you can use the Synchronize Utility in Galaxy to convert your photo files to

blob data .

» Click NEXT to continue.

= CardExchange® User Guided Wizard - Add a new card...

Flease select & database template that you would like to use, .,

CardExchange®

Profesclonal Card and Prink Manager

O I want to connect to M5 Excel
O I want to connect to M3 Access

(%) Iwant to comnect to another database

iSysGal Blob Connection

SysGal Connection
(add a new database...)
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ADD DESIRED DATA FIELDS TO THE BADGE

» “check” the combine first/last name (shortcut) if you wish to always have these fields on the
badge.

NOTE: If you are enrolling the first and/or middle names in Galaxy, but do not want them
displayed on the badge, then do not check this option. Instead use the listview to locate FIRST
and/or LAST names and check them individually.

» “check” each individual field that you wish to add to the badge;
= Department, Employee ID, DOB, etc.

IMPORTANT: DO NOT check the MainPhoto from this list.

» Click NEXT to continue.

“ CardExchange® User Guided Wizard - Add a new card...

Flease select the columns that you want to add to your design. When the

=
C a rd Exch a n g EE check box is selected, the column will be added to your design...

Professional Card and Prnk har

[] FACILITY_CODE_26W (SysGal) ~
FIRST_MAME (SysGal) b |
[] FULL_CARD_CODE (SysGal)

[] HID_CORPIK_COMP (SysGal)

[ HID_CORPIK_ID (SysGal)

] HOME _PHONE (SysGal)

[] ID_CODE_26W (SysGal)

[] INACTIVE (SysGal)

LAST_MAME {SysGal)

[ MairPhato {SysGal)

[] MIDDLE_MNAME {SysGal)

[[] PHOME (SysGal) ™

[] Add a combined first, middle and last name field
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ADD A PHOTO /SIGNATURE TO THE BADGE (OPTIONAL)

» “check” the Add a Photo if desired and select ‘MainPhoto’
NOTE: you can leave this unchecked if you are not actually using photos for this badge.
» “check” the Add Signature if desired and select it

NOTE: you can leave this unchecked if you are not actually using signatures for this badge.

» Click NEXT to continue.

= CardExchange® User Guided Wizard - Add a new card...

G Flease, select which image fields you want to add to your card design.
C a ”j Exch a |-| g E When adding a photo or signature you need to select the field that points

Profesclional Card and Print banaoe

to the location of the image. Please keep in mind that when pointing to a
location the identifying field should be unique. ..

MainPhato (SysGal) "

[] Add a signature
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ADD A BACKGROUND IMAGE TO THE BADGE (OPTIONAL)

» Choose a background color or image as desired (if you choose neither, the background
will be white. You can add an image later if you desire).

» Click NEXT to continue.

-

= CardExchange® User Guided Wizard - Add a new card...

Please select the options for the background of your card design...

CardExchange®

FProfieccional Camd and Print Manager

a0

[1i1.want to.set the backdround color:

[] 1 want to load & background image

Browse...

ADD A LOGO TO THE BADGE (OPTIONAL)

» Choose a LOGO image as desired (you can add an image later if you desire).
» Click NEXT to continue.

= CardExchange® User Guided Wizard - Add a new card...

Please select if you like to add a logo to your card design...

CardExchange®

Professional Card and Print kManage

a0E
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ADD A BARCODE TO THE BADGE (OPTIONAL)

» “check” the ‘Add Barcode’ only if desired
» Configure the options as needed for your barcode implementation
» Click NEXT to continue.

= CardExchange® User Guided Wizard - Add a new card...

CardExchange®

Professional Card and Prink han

il want to add 2 1D barcode:

The data for the barcode is provided manually

The data for the barcode will be coming from the database

AUTO-START THE DESIGN EDITOR AFTER WIZARD COMPLETES

Please select if you want to add & 1D barcode to your card design...

» “check” the ‘START DESIGNER’ option to allow for adjusting your layout

» Click FINISH to continue.

= CardExchange® User Guided Wizard - Add a new card...

[3) Congratulations! You have finished the ‘Step by Step’ setup wizard...
CardExchange

Professional Card and Print ban:

When you diick on Finish, the card template will be created and the
Designer will start and wil show you the result...

Use the toolbar in the designer to add objects like text, lines, shapes, and
other objects to your card layout

When the designer is started, you can press F1 or select Help from the
Help menu for more information...

N
.

‘

L

After Finish, start the Designer for medifying the layout...

Cancel g
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ADJUST LAYOUT OF FIELDS ON THE BADGE

After the Editor opens, you can see that the fields you chose are automatically populated on your

badge layout.

» Use your mouse pointer to grab the fields and move them around, arranging them on

the layout as desired.

NOTICE: You can map the picture object to a default image as desired. The “default image”
will print if a main photo is not saved for a cardholder. If you do not map a default image and

no main photo is saved, then nothing will print

and browse to the default image.

for the Photo field.

To set a default image for the photo field, right-click the photo and click the folder button

oy

7+ Data picture object

-I:Iﬁ

M apping name | Photl

=2

Diefault image

ok ]’ LCancel ]

» SAVE YOUR CHANGES !!!.

» You can close the Designer using the File menu to exit. Close the Card Definition Manager if

you do not wish to make another template.

B CardExchange Designer - Employee Badge.ced

File Edit View Tools Help

Nl SR v b REY| o ~ B o5 [#%e

100% -

- B I U HTAZLY

Front ]

LAST_NAME]

ab|
2 H 3 4 &
@ Q Card
Bm Front
2 e Photo [ACTIVE_DATE]
] ?;E:[\;EB[ESLE rome | [CARDHOLDER_TYPE _ID]
i COMMON_D [cOMMON_ID]
Departrent - IDEpartment]
& e DOB B
o FIRST_NAME ° N [FIRST_NAME
Q- o LAST_NAME y % - ]
9,

L A
B |E| Picture object

!
Variables | Functions

(21 variables

BD Custom variables

- f ACTIVE_DATE

- f CARDHOLDER_TYPE_ID
- e COMMON_ID

- fie Department
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STEP-3 Importing the New Badge Design into Galaxy

In System Galaxy, you must import the badge designs from the Card Exchange Badge Designer
screen.

IMPORT THE BADGE DESIGN INTO GALAXY

» Open System Galaxy and login as a master operator.
» From the menu, select Configure > Cards > Badge Layout Designs.

» Inthe Badge Layout window, click the [Import Card Definitions] button and wait for
System Galaxy to import the list of templates available. The card definitions you created
and that are checked in the card definition list (see previous steps) will appear in the list.

» The customer field is used for systems running the Galaxy Web Module. You only need
to set this if you are defining customers. NOTE: the customer must be defined in System
Galaxy before it is available for use in this field.

Refer to the System Galaxy Software Manual for information on how to assign and print badge
templates to cardholders — found in chapter 17 of the Software Manual.

B EeE | B O | T [ W ¢
Alarm Events r Eiometric Lab [2] r Wstation L3 r Alarm Panel Exrents/ Badge Designs x]

Mumber: M Add Mew
Diescription; |/ orldT our il

[ Irnport Card Definitions

- =y

System Galaxy

| E Badge names have been imported.
L]

(]
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STEP-4 Assigning a Badge Design to a Cardholder

In System Galaxy, you must assign the badge design to the cardholder in the Cardholder screen.

ASSIGNING THE BADGE DESIGN TO THE GALAXY CARDHOLDER

» Open System Galaxy and login as a the appropriate operator.
» From the menu, select Configure > Cards > Cardholders.
» Select the Card/Badge Settings tab

» After configuring the name, card ID and necessary access privileges, choose the desired
badge design from the BADGE DESIGN droplist.

» Click APPLY to save settings

» Once you save the cardholder, you can PREVIEW or PRINT the badge from the
Cardholder screen

E L L v '

.
Apply Can

Record ID Personal | Card/Badge Settings | Data Fields 1 || Data Fields 2 | Phato Badging || Alarm Panel User / LCD Message || Note
3 ] -
Repotts |7 Select Card Card 1 v [ Add New ] [ Delete ] [ Add/Delete T/A Punches
G D .
ammen Card Data Card Options Loop/Cluster Settings
Card Description [] card Disabled Edit Loops
Record Type Card 1 [[]card Reversed
™ PN Exempt Authorized Loops
L Card Technology o []buress Enabled Biometric Lab [2]
Last Name Galaxy Standard v [Passback Exempt
STAFFORD — [ Active Date Access Profile
Card Code
FEiiEE 4124243236
JOSEPH Expire Date - Select Access Groups
PIN Card Role Ma Expiration v == | NLIMITED ACCESS ==
Middle Name 5 ™ T
AccessControl | v == O ACCESS GROUP ==
== N0 ACCESS GROUP ==
Fingerprint Data Badge Settings " s
g . 95 | Dossier Settings = 0 ACCESS GROUP **
[ Scan Fingers & Encode Cards Bacge Design
Phone EmployeeBadge ... [
Send To Reader(s)
Base = Defer to Server for Access Dedsior
Department o 0o || Print Limit Print Count Mever Defer to Server
w 0 0
o User ID: Action if Server Does Mot Reply:
Last Printed Follow Panel Dedision
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Editing Badges with Card Exchange Manager

Card Exchange Manager also allows the user to manually edit badges without using the wizard.
This is beneficial if you only need to make small changes after creating the badge through the Wizard.

» Right-click on the server icon to get to the Card Exchange menu

Printer options Configuration  » choosel
Frinter properties Show print server COI’IﬁgUthIOI’I
then choose Show Phato gptions Stop print server
Card Manager =y Show card manager Exit Right-click
! the ICON

» Choose ‘Configuration > Show card manager’ from the context menu.

» The Card-Definition Manager window will open allowing you to set up your badge design
templates.

» Click EDIT for the badge you wish to edit.

2l Card-definition manager
| University\University of Los Angles
[w] University\University of Science
[] Business‘\Waterine Inc.
[¥] Business"Department Of Finance -
[¥] Member'Londen Old Timer Club
[¥] MemberMercedes Service Card =
[¥] Member'\Beach Club
[+] Loyaty'\Maovie Discount Card —
Z Loyalty'\Staress Coffee Card
[w] Healthcare LA Hospital —

1=
-~

Cancel
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SETTING THE DATABASE CONNECTION FILE

» You should already see the Database Connection file for the System Galaxy database
called “SysGal Connection.dtd’.

» If you need to change the connection values such as the name of the database or the
login and password, etc., you can click the EDIT button.

» |f you located your connection file elsewhere you can use the [...] browse button to
locate to the file.

& Card Definition Wizard

i

Card visihble notes

Used [0] of [70] characters

Layout and magnetic encoding

(] Do you want to define & card layout? | | Create E dit
Do you want to enable printing? Print frant [ Ratate frort
] Do you want to enable magretic encoding? Frint back [] Ratate back

s = P P

[atabasze connections

o Do you want to connect to a databaze? |Sysl3al Connection.dtd | Create H ‘

Contactless encoding

[] Do you wart to enable contactiess encoding? Do pou want ta put the card on the smart-card reader manually?
Do wou want to read data from MIFARE Classic? | | Create E dit
Do you want to write data to MIFARE Classic? | | Create Edit
Do wou want to read and/or wiite from MIFARE DESFie? | | Create E dit

Esternal plug-ing

[] Do you wart to use external functions or plug-ins? | Edit

< Back Mt > Finish

Page 27 of 32



SG Badging w/ Card Exchange Inside - Quick Guide

OPENING THE BADGE LAYOUT SCREEN (DESIGNER)

» You must type a name for your new badge template into the name field.

» Check only the options that apply to your card printing/printer setup. Uncheck those that
do not apply.

Enable printing (this should be checked)

Enable magnetic encoding (only for mag-stripe)

Print front (this should be checked)

Print back (if you are printing the back)

Print back first (if your printer setup requires this)

Rotate front

Rotate back

Send to printer as a bitmap (file format .bmp)

» Click the [Create] button to open the designer.

» |f you need to change the connection values such as the name of the database or the
login and password, etc., you can click the EDIT button.

= If you located your connection file elsewhere you can use the [...] browse button to
locate to the file.

& Card Definition Wizard
D Definitions

Card visible notes

Usged [0] of [FO] characters

Lapout and magnetic encading

(%] Do pou want to define a card lapout? EMPLOYEE E] Edit
Do wou want to enable printing? Print front [] Rotate frant
[] Do you want to enable magnetic encading? Print back [1 Fotate back
[ Piint back side first [] Send to printer as bitmap

Ll o L]
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USING THE BADGE LAYOUT SCREEN (DESIGNER)

The badge layout screen has several menus, toolbars and panels to help you design a badge:

Nogahkowh=

Menu bar (you can access the software help from here)

File toolbar, object toolbar, text format toolbar, layout toolbar

Tools bar (docked vertically on left side)

Card object tree panel (panel is docked on left next to the Tools bar)

Workspace pane (center where the card is displayed)

Variables panel and Functions panel (where user builds data fields for the card)
Context menus (you can reach the context menus by right-clicking on the objects on
the card layout (workspace) or items listed in the card object tree.

» You must add objects to your badge template: these are created from one of two places.

the Tools panel: add static objects (static means not connected to the database
field — will not change dynamically — will remain the same for all cards with this design
(i.e. a background, a logo, lines or shapes, static text, etc.)

the Variables panel: add dynamic objects (dynamic means the field is mapped to a
database field — will change dynamically based on individual cardholder data — it will
display in the designated position on all cards with this design (i.e. a last and first
name, department, card ID, employee ID, etc.)

IMPORTANT: you will decide which fields you need as dynamic fields. These fields will appear
in the mapping tab after they are defined. You must have the correct connection file (set up
in previous step) in order to link to the database fields you need.

NOTE: enhance dynamic objects with operation you build from the functions panel

Miew

D SR v ERmy » o B D% [EKE & o

.ange Uesigner - Landscape.ced

Tools  Help

oooOo|onal b=
B & S| 0 of i oge & B

‘E| Front ‘
o 2l 1 2 3 4 5 5 7 8 9 1 [
& Cad Yariables |Funct|ons
& =@ F.ron;hﬂm (L1 variables
=[] Custom variables
@ Memol -
s o Mema2 £ Hama
o BaCodel ) A EmployesID
B # Barcode
@ Memo3 % Datat
- fie
| <Ll o Memod - #+ Department
=] System variables
= - % Date
- Fe Time
5 -
g o
le :

WARNING: if you close without saving your changes you will loose your intended settings. The CEX close
confirmation message asks you if you want to CANCEL your changes when you close. If you click YES you will
dump your changes. See the ExchangelT Designer Help screens for details on how to create variables with the
variable editor. Get to the help from the software menu or from the Windows Start menu >Start > Programs>

ExchanglIT >System Help
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USING THE MAPPING SCREEN (DESIGNER)

The Mapping tab is visible after you have added the dynamic fields and saved your card out. Each
dynamic field will display with the appropriate options available. The mapping screen allows you to
connect or edit the connections has several menus, toolbars and panels to help you design a badge:

2. Card object tree panel (panel is docked on left)
3. Data object connections editor (appears on right)

» You will notice that the fields that display are based on the type of data object you are
selecting from the object tree.

a) All objects have a type of data field
b) and a database selection droplist

» You can edit additional attributes like truncating leading zeros or formatting options
depending on the type of data displayed in the field.

» Click the FINISH button to save changes!

© 2
J & Card Definition Wizard

D Defiritiors | %57 Mappings
d

Availsble card itsrns: Type of data to be dizplayed in the selected card item:

L Vigible items D atabase column »
tBarcode = [FULL CARD CODE [5 ;
EmployeelD [Personal number]
Mame [Name| b
Phata [Phata]

Datal = [DATA_1 [SpsGall] D atabase column ta be shown in selected card item
Department = [Department [SpsGal]] FULL_CARD_CODE [SysGal)

Use custom date format,

Options

[ Cut leading zeros

[ Farce minimum number of digits

WARNING: if you close without saving your changes you will loose your intended settings. The CEX close
confirmation message asks you if you want to CANCEL your changes when you close. If you click YES you will
dump your changes. See the ExchangelT Designer Help screens for details on how to create variables with the

variable editor. Get to the help from the software menu or from the Windows Start menu >Start > Programs>
ExchanglT >System Help
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EDITING THE PHOTO VARIABLE MAPPING (DESIGNER)

In System Galaxy, the photograph location for cardholders is stored in the SysGal database.

» A default photo field is created as a part of the installation.

» Once you add the PHOTO variable to the card you can edit it in the mapping field —
however it is important that you leave the database column value set to
‘PHOTOGRAPH_FILENAME (SysGal)’.

» You must also let the Image options to indicate that the ‘database column points to the
image file. Do not select ‘contains image’. SysGal does not store the image it only
points the image path.

» Itis recommended to use the aspect ration of 3 and 4 as shown below.

» Click the FINISH button to save changes!

& Card Definition Wizard

B Definitions | 5% Mappings

Available card items: Type of data ta be displayed in the selected card item
Visible items Phata v
Barcode = [FULL CARD_CODE [5.. Additional information
EmploveelD [Personal number)
Mame [Mame] D atabase column that contains the image definition:
tPhato [Phota) i PHOTOGRAPH_FILENAME [SysGal) v

Datal = [DaT4 1 [SysGall]
Diepatment = [Department [SysGal]]

Image options
() The database column contains the image data
(%) The database column points to an image file
[] Add path
[ Add extension
Cut leading zeros

Force minimurn number of digits

Crop ta fised width/height ratio 3 -4

WARNING: if you close without saving your changes you will loose your intended settings. The CEX close
confirmation message asks you if you want to CANCEL your changes when you close. If you click YES you will
dump your changes. See the ExchangelT Designer Help screens for details on how to create variables with the
variable editor. Get to the help from the software menu or from the Windows Start menu >Start > Programs>
ExchanglT >System Help
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USING THE BADGE DESIGN IN SYSTEM GALAXY

In System Galaxy, you must import the badge design list from the Badge Definition screen.
» Open System Galaxy and login as a master operator.
» From the menu, select Configure > Cards > Badge Layout Designs.

» Inthe Badge Layout window, click the [Import Card Definitions] button and wait for
System Galaxy to import the list of templates available. The card definitions you created
and that are checked in the card definition list (see previous steps) will appear in the list.

» The customer field is used for systems running the Galaxy Web Module. You only need
to set this if you are defining customers. NOTE: the customer must be defined in System
Galaxy before it is available for use in this field.

Refer to the System Galaxy Software Manual for information on how to assign and print badge templates to
cardholders — found in chapter 17 of the Software Manual.

S Y

Alarm Events r Biometric Lab [2] r Wstation LS r Alarm Panel Exrents/ Badge Designs x]
Murnber: A Add Mew
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